
How Do I Upload a PDF to a Chart? 

First you need to Log in to the Facilities KIPU Account, fill in the credentials ie. Email or username and 

password: 

 

Once Logged in it will land you to the Clients page, in this page you can see pictures and names of the 

patients for a facility , on the upper right corner you can see a search function, you can search a 

patient name – ie. First name, Last name for a more accurate search. 

 

 

 

 

 



It will show a dropdown of which patients chart you are looking for: 

 

 

In this case we search for patient zztest click on the patients profile then it will land you to the 

patients information page, on the dashboard select Test Results or Labs. 

 

 

 

 

 

 



Then click ADD FORM: 

 

It will show a dropdown then select ATTACHMENT: 

 



 

 

 



 

 

Put a Title : ie Test Results – 03/26/2025 

You can also put a description of the file or just click none. 

Then Sign & Submit 

 



Once submitted, you will see the attached file on the patients chart. 

 

 

 

 


